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	Section 1 - Applicant Details

	
	Indicate  FORMCHECKBOX 
 details that should reflect on the SAATCA website.

	Name of Organization
	     
	Mandatory

	Vat number
	     
	N/A

	Title: 
	     
	N/A

	Surname
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Names
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Alternative contact for communication  
	Surname
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	
	Name 
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Correspondence Address

(Street or Po Box)
	     
	N/A

	Area
	     
	N/A

	Code
	     
	N/A

	Contact number
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Cell number
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Fax number
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	E-Mail 
	     
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	Section 2 - Course Details

	Description of course / s in respect of which re-registration is required:

	     

	     

	     

	     

	     


	Section 3 Annual Application Checklist

	Please ensure that all requirements for TCP registration are either provided, or available for the site visit evaluation.

This includes:

 FORMCHECKBOX 

Completed and signed application form (SF130)

 FORMCHECKBOX 

Proof of payment 

 FORMCHECKBOX 

Annual submissions( refer CRT 6.12)

 FORMCHECKBOX 

Copy of training course schedules, for each course for which application is made.

 FORMCHECKBOX 

Updated CV's of proposed TCP trainers.

 FORMCHECKBOX 

Copy of any other documentation applicable to the course of TCP.

 FORMCHECKBOX 

Code of Conduct  SF 29  
 FORMCHECKBOX 
         Approved notifiable changes (if any)
 FORMCHECKBOX 

Other (Please list any other submission/s included)      ……………………………………………………………
…………………………………………………………………………………………………………………………………..


	Section 4 Terms and Conditions 

	1. It is a condition of registration that the name and contact details of Training Course Providers are recorded in the SAATCA TCP Register and published on the SAATCA website: www.saatca.co.za. 

2. All information, correspondence and other documentation submitted in support of this annual application must be in the English language, or accompanied by a certified translation of the original.

3. Annual TCP Re-registration applications will only be considered for evaluation when:

· the annual application fee has been received and paid in full.
· all sections of this form have been completed.
· all the required documentation has been submitted, or declared available for site verification, as indicated in Section 3
4. SAATCA reserves the right to conduct periodic surveillance audits.  In the case where the training course provider has more than 3 registered courses all courses will be subject to a surveillance audit at least once in a 3 year cycle
The surveillance audit will be against CRT6.12 and will  include:
a) Evaluation of the TCP’s management system

b) Evaluation of the course content/material, outcomes and NQF levels

c) Evaluation of the course presentation assessment and administration
5. The registration of a SAATCA Training Course Provider is governed in accordance with the South African law and is subject to the exclusive jurisdiction of the South African courts.  Failure by the Training Course Provider to adhere to the South African Law will result in immediate suspension 
6. A SAATCA registered Training Course Provider may be suspended (Refer CPR 3.3 Suspension and Withdrawals of Training Course Providers) for one or more of the following reasons:

6.1. Non-conformities of a serious nature raised during a SAATCA Evaluation.

6.2. Repeated nonconformities of a similar nature which are not addressed timeously.

6.3. Complaints indicating non-conformance with SAATCA procedures and/or requirements.

6.4. If the Training Provider is more than 60 calendar days in arrears with payment of the fees due

6.5. Absence of appropriately qualified facilitators.

6.6. Malpractice.

6.7. Non adherence to the Code of Conduct.

6.8. Failure to allow surveillance audits to be concluded
6.9. At the request of the TCP

6.10. Miss-use of the SAATCA trademarks or information

After suspension, a Training Course Provider is required to remove all references and links to the SAATCA website. The Training Course Providers must cease using the SAATCA name and trademarks.

	Section 5– Annual Re-registration Applicant Declaration

	I, the undersigned declare that I and the Training Course Provider (TCP) making application:

·  Have read and understand  the Terms and  Conditions as stipulated in Section 4

· Am a properly authorized representative of the organization making application for SAATCA Training Course Provider (TCP) registration to make this application and to bind the applicant legally, upon acceptance, of a formal quotation.

· Confirm that the information contained in this application is correct and complete, to the best of my knowledge and belief.
· Am fully conversant with and intend to uphold the requirements as defined within SAATCA’s Management System which may from time to time be subject to change, including the regulations for the control of the use or application of SAATCA requirements and the specific conditions under which SAATCA issues a Training Course Provider Registration Certificate.

· Am fully conversant with and agree to abide by all relevant SAATCA procedures, including; appeals procedure, QSP 1.4 the Problem Management Procedure QSP 1.7 and SF48 Regulations Governing the Use of SAATCA Logo.

· Understand that re-assessment may be necessary after significant changes to the management system or practices, valid complaints or valid incidents (see SAATCA document entitled SF56 SAATCA Notifiable Changes) and will be for the TCP's cost.

· Agree that applications will only be considered for evaluation once the application fee has been received.
· Understand that failure to provide complete and when required updated information may preclude or forfeit certification.

· I understand that the fee structure (SF55)  are based on the activities taking one day, and should additional time be required, for example for corrective action verification, this will be additional and for the account of the Training Course Provider

· I confirm that the Summary of Requirements for SAATCA Auditor registration (SF 129) will be handed to each delegate as part of the course material.

· I confirm that the information contained in this application is correct to the best of my knowledge and belief. I understand and accept that if I provide incorrect information or withhold relevant, requested information, I will be excluded/ removed from the SAATCA register and that I will be precluded from re-applying for 3 years.

· I understand that no information relating to a SAATCA registered auditor or SAATCA registered training course provider, other than that already available on the SAATCA official website or other public domain, shall be made available by SAATCA to any third party without the written consent of the organisation or individual concerned, except as provided for by law.

· I confirm that I understand that the information contained in this document will be used for the purpose of processing this application for registration and that the identified details will be published on the SAATCA website for successful certification


	Name: 
	Capacity:
	Signature:
	Date:

	     
	     
	     
	     


Witnessed by:

	Name: 
	Capacity:
	Signature:
	Date:

	     
	     
	     
	     


	Effective Date: 2012  12 12
	

	SF130 Re-Registration for Training Course Providers Rev 2
	Page 1 of 3


All SAATCA documentation can be found at www.saatca.co.za

