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South African Auditor and Training

Certification Association

Auditor Performance Report


	Details of the Witnessing Lead Auditor

	Lead Auditor Name:
	

	Registration Reference No.:
	(Indicate SAATCA \ IRCA, Etc.)

	Occupation/ Position:
	

	Tel:
	
	Fax:
	
	E-Mail:
	

	Declaration of any relationship with the Auditor that may influence the provision of an unbiased report:

	

	

	


	Details of Auditor Applicant

	Auditor’s Name:
	

	Organisation:
	

	Position held by Auditor:
	

	Tel:
	
	Fax:
	
	E-Mail:
	

	Scheme and Discipline:
	(QMS/EMS/OHSAS, etc.)

	Witnessing Requirements

All phases of the audit process and all elements of the applicable standard used as criteria during the audit must be witnessed to determine the following:

· Competence in auditing the aspects of the applicable standard
· Competence in performing a complete audit
· Personal attributes (Ethical, Diplomatic, Perceptive, Open Minded, Observant, Versatile, Tenacious, Decisive, Self-reliant)
This performance report shall be completed in full and signed by the witnessing Lead Auditor.  Any supporting documentation that the witnessing Lead Auditor may wish to include must be must be attached and suitably identified as forming part of this report.

	Indicate areas not witnessed (separate reports will be required for this):




Auditee organization name: _________________________________________________

Audit carried out on behalf of: ________________________________________________
Date of witnessed Audit _____________________________________________________

	CONFIDENTIAL

	1
Knowledge of the audit standard.

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

2
Ability to effectively undertake the document review process.

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

3
Auditing abilities, competency (knowledge and skills in the application of the on site audit process).

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________




	4
Ability in interpreting the application of the audit standard as it applies to the auditee’s business.

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

5
Ability to communicate effectively with the auditee and other members of the audit team.

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

6
Ability to contribute to the audit findings and in the preparation of the audit report.

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

7
Personal attributes.

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________


__________________________________________________________________

8
Statement of the applicant auditor’s suitability for certification to this grade.

__________________________________________________________________


__________________________________________________________________


__________________________________________________________________




Responsibilities of Witness in Completing Auditing Performance Reports

The witnessed audit(s) shall cover the entire management system and all phases of the audit process and shall be sufficient to enable the witnessor(s) to determine the applicant’s:

competence in auditing the aspects of ISO 9001 or an equivalent QMS standard;

competence in performing a complete QMS audit; and

personal attributes identified in ISO 19011.

Auditing Performance Reports shall, as a minimum, include an applicant’s performance against the following criteria:

knowledge of the audit standard;

ability to effectively undertake the document review process;

knowledge and skills in the application of the on site audit process;

ability in interpreting the application of the audit standard as it applies to the auditee’s business;

ability to communicate effectively with the auditee and other members of the audit team;

ability to contribute to the audit findings and in the preparation of the audit report;

statement of applicant’s suitability for certification to this grade.

Signed: _________________________________


Date: ______________

Witnessing Lead Auditor
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