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	Southern African Auditor and Training

Certification Association





	AUDIT LOG

	Auditor Name & Initials:
	
	Tel No.:
	

	Certification(s) number(s):
	
	Email:
	


Note: Please complete only for the minimum number of audits required. If you conduct additional audits, it is not necessary to log all your audits. Please copy the following table for each audit logged.

	1.

Date (s) 

Include start and end date(s) of each audit
	2.

Total time of the audit (In days - one day being 6 hours minimum, but may be on more than one calendar day).
	3.

Contact details of the company/ organization audited (auditee)
	4.

Role in Audit

· Auditor (A)

· Lead Auditor (LA) (if team on at least 2)

· Sole Auditor (SA) (if you were the only auditor)

· Internal Auditor (IA)
	5.

Total No. in Team

Number of active participating auditors, including yourself
	6.

Audit Standard
(e.g ISO 9001:20xx)

This needs to align to your SAATCA auditor scheme
	7.

Audit Type
· Third party

· Second party

· First party
	8.

Contact details of the company that employed you
	9.

Clauses and/or Scope of Audit

Enter clauses (elements) or scope of the standard actually audited by the auditor
	10.

Details of directing/ guiding Lead Auditor

	
	
	Organization Name
	
	
	
	
	Company Name
	
	Name

	
	
	Full address
	
	
	
	
	Full address
	
	

	
	
	Contact Person - name
	
	
	
	
	Contact person - name
	
	Certification Number

	
	
	Signature
	
	
	
	
	Signature
	
	Signature

	
	
	Size of organization (e.g. No of Employees)
	
	
	
	
	Position
	
	Telephone/ fax /Email

	
	
	Tel / Fax No.
	
	
	
	
	Telephone/ fax

Email
	
	

	
	
	Organization Name
	
	
	
	
	Company Name
	
	Name

	
	
	Full address
	
	
	
	
	Full address
	
	

	
	
	Contact Person - name
	
	
	
	
	Contact person - name
	
	Certification Number

	
	
	Signature
	
	
	
	
	Signature
	
	Signature

	
	
	Size of organization (e.g. No of Employees)
	
	
	
	
	Position
	
	Telephone/ fax /Email

	
	
	Tel / Fax No.
	
	
	
	
	Telephone/ fax

Email
	
	


	Effective date: 2010-05-18
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